I'ocynapcrBeHnHoe 0r01:keTHOE 001Ie00pa3oBaTebHOe yupexaenne Camapckoii od1acTu
cpeaHsisi 00meo0pa3oBaTe/bHAs MK0JA Moc. MacjileHHUKOBO
MYHHIHMIAJTbHOI0 paiioHa XBopocTsiHckuili Camapckoii obs1actu

/Ll
COT'JIACOBAHO n.MacneHHuk
Ha OO01eM coOpaHNM KOJJIEKTUBA LIKOJIBI RESIII 1. MacnenHnKoBO
IpOTOKOJ Ne oT LuyCTﬁl?ﬁ. [IycToBa

[Ipencenarens cobpanus

« » r

ura

NNO ~ANNNT70O AN

IMos10:keHNe 0 BHYTPEHHEM KOHTPOJIe U (MJIH) ayAuTe COOTBETCTBHS 00paboTKH
nepcoHaNbHbIX JaHHBLIX B 'BOY COLI n. MacieHHMKOBOTPeOOBAHUAM 3aKOHOAATEJIbCTBA B
cepe 00padOTKH NMEPCOHAIBHBIX JAHHBIX

1. O6uue noJioKeHUs
1.1. Hacrosituee ITosnoxkeHue o0 BHYTpEeHHEM KOHTpOJE M (WJIM) ayIuTe COOTBETCTBHS 00pabOTKU
nepcoHasbHBIX AaHHBIX B 'BOY COII nm. MaciieHHHKOBO TpeOOBaHMIM 3aKOHOJATEIhCTBA B
chepe 00pabOTKK MEepPCOHATBHBIX JaHHBIX (manee — [looskeHue) pa3paboTaHO B COOTBETCTBHH C
®denepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX TaHHBIX.
1.2. TlomoxxeHue OmpeneseT MOPSIOK OCYIISCTBICHHS BHYTPEHHEIO KOHTPOJISI COOTBETCTBUS
00paboTku mepcoHanbHbiX AaHHBIX B [BOY COII n. MacnennukoBo(nanee — oOpa3zoBareibHast
opraHuzainus)  TpeOOBaHMSAM K  3allUTE€  ICPCOHAIBHBIX  JAHHBIX,  YCTaHOBJICHHBIM
3aKoHoJaTeNbcTBOM Poccuiickoit denepariuu.
1.3. Ucnonuaenue Ilonoxenus o0s3aTenbHO sl BceX pabOTHUKOB 00pa30BaTeNIbHONM OpraHU3allny,
OCYIIECTBISIONMX O00pabOTKy TMepCOHANIbHBIX JAaHHBIX, Kak ©0€3 UCIOIb30BaHUSI CPENICTB
ABTOMATH3AIMH, TaK U B THPOPMAITMOHHBIX CHCTEMaX 00pabOTKM NMEePCOHAIBHBIX JaHHBIX.
1.4. B IlonoxkeHWH HUCHOIB3YIOTCSI OCHOBHBIC TMOHATHSA B 3HAYEHMSIX, OIMPENEICHHBIX CTaThe 3
®enepanbHoro 3akona ot 27.07.2006 Ne 152-@3 «O nepcoHaIbHBIX TaHHBIXY.
BHyTpeHHHII KOHTPOJIb COOTBETCTBHS 00pPAa0OTKH NEPCOHAJIBbHBLIX JAHHBIX — KOHTPOJIb
COOTBETCTBUSI 00pabOTKH MEPCOHAIBHBIX JIaHHBIX B 00pa30BaTEIbHON OpraHU3alMi TPEOOBaHUAM
3aKOHOAATEeNbCTBA B cdepe 00pabOTKM TEPCOHANBHBIX JAaHHBIX, MPOBOJUMBIA CHJIAMU
o0pa3zoBaTeNbHON OpraHu3allud B COOTBETCTBUU C I[lonokeHWeM U JPYrUMH JIOKATHHBIMHU
HOPMaTUBHBIMU aKTaMH OPTaHU3ALUU.

BHyTpeHHUIl ayauT COOTBETCTBHS OOpPA0OTKM TEPCOHAJIBHBIX JAHHBIX — KOHTPOJIb
COOTBETCTBUS 00pabOTKH MEPCOHATBHBIX JaHHBIX B 00pa30BaTEIbHON OpraHU3aIMi TPEOOBAHUIM
3aKOHOJATeNhCcTBA B cdepe  0O0pabOTKM  TEPCOHANBHBIX  JaHHBIX, MIPOBOIUMBIH

CHEIMATM3UPOBAHHBIMU OpraHU3alMsIMHU, MPUBIEKAEMBIMH 00pa30BaTeNbHON OpraHu3alei Mo
A0OroBOpaM OKasaHusA YCIYr B COOTBETCTBUU C Ilonoxxenuem u APYyruMun  JIOKaJIbHBIMHA
HOPMAaTUBHBIMH aKTaMH OpraHU3aIUH.

2. llopsinok mpoBeaeHUs] BHYTPEHHEr0 KOHTPOJIsI
2.1. BHyTpeHHUH KOHTPOIb COOTBETCTBUS OOpPabOTKM MEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS
KOMHCCHEM IO IUIAHY MEPOINPHUATHA BHYTPEHHErO0 KOHTPOJIS, YTBEPKAAEMOMY €¥KErOJTHO
PYKOBOJUTENEM 00pa30BaTeNbHON OpraHu3aIliy.
2.2. MepornpusiTisi BHYTPEHHETO KOHTPOJISI MOTYT OBITh BHEIUTAHOBBIMH 10 PEUIICHUIO KOMHCCHH,
€CII eCTh (PaKTUUECKHE OCHOBAHMSI M10JIaraTh, YTO MPOLeaypa 0OpadOTKH MePCOHATBHBIX TaHHBIX B
o0pa3oBaTeNbHON OpPraHU3aIlii HE COOTBETCTBYET TPeOOBaHMSIM 3aKOHOJATEIhCTBAa Poccuiickoit
denepanuu.
2.3. CocTaB KOMUCCHH YTBEPKIACTCS PYKOBOIUTEIIEM 00pa30BaTeIbHON OpraHn3aIlHH.
2.4. MeponpusiTuss BHYTPEHHETO KOHTPOJS MOTYT OCYIIECTBIATHCS KaK HEMOCPEACTBEHHO Ha
pabovmx MecTax UCIOTHHUTENEH, yJaCTBYIOIINX B 00pabOTKe MEePCOHABHBIX JTAHHBIX, TaK U ITyTEM
HAmpaBlIEHUsl 3allpOCOB M PACCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX [UJISi OCYIIECTBICHUS
BHYTPEHHETO KOHTPOJIA.



2.5. Tlpu mnpoBeAeHUH MEPONPHUATUS BHYTPEHHETO KOHTPOJS OJKHBI OBITh TOJHOCTHIO,
00BEKTUBHO M BCECTOPOHHE YCTAHOBJICHBI.

e TOPSAOK W YCIOBHUS TPUMEHEHHS OpPTaHW3aIMOHHBIX U TEXHUYECKUX Mep IO
obecrieueHnI0 0€30MaCHOCTH TIEPCOHATBHBIX JAaHHBIX MPU WX 00paboTKe, HEOOXOIUMBIX
JUIsL BBITIOJIHEHUSI TPEOOBAHUM K 3alllUTE MEPCOHAIBHBIX JAHHBIX, UCTIOTHEHUE KOTOPBIX
obecreurnBaeT yCTaHOBJICHHBIC YPOBHH 3alTUIIICHHOCTH MEPCOHATBHBIX JaHHBIX;

e TIOPSAOK U YCIOBHS MPUMEHEHUS CPEJCTB 3alIUTHl HHPOPMAIUH,

e 3(p(}EKTUBHOCT, MPUHUMAEMBIX MEp IO OOeCIedYeHHI0 Oe30MacHOCTH MEePCOHATBHBIX
JIAHHBIX

e COCTOSIHHMEC Y4eTa MAIIMHHBIX HOCUTEJICH IMePCOHAIBHBIX JaHHBIX,

e CcOOJIFO/ICHUE TIPABHII JIOCTYIIA K IEPCOHAIBHBIM JIaHHBIM;

e Hajmuuue (OTCyTcTBHE) (DAaKTOB HECAHKIIMOHMPOBAHHOIO JOCTyNMa K IEPCOHAIBHBIM
JAHHBIM U TIPUHSATHE HEOOXOAUMBIX MEp;

e MEPOMNPHUATHS MO BOCCTAHOBJICHHUIO IMEPCOHAIBHBIX JAHHBIX, MOIUMDUIIMPOBAHHBIX WU
YHUYTOXKEHHBIX BCJIC/ICTBHE HECAHKLIIMOHUPOBAHHOTO JI0CTYTMA K HUM;

e OCYIIECTBJICHUE MEPONPUITHH MO 00CCTICUCHHIO IIEJIOCTHOCTH NIEPCOHATILHBIX JIAaHHBIX.

2.6. Komuccust mpu poBeIcHUU BHYTPECHHETO KOHTPOJISI UMEET MPaBo:

e 3ampamuBaTh y PaOOTHHKOB, OCYIIECTBISIONIMX OOpPabOTKY IEPCOHAIBHBIX JaHHBIX,
uHpopManuio U (WIM) JOKYMEHTHI, HEOOXOIMMBIC JUIS OCYIIECTBICHUS BHYTPEHHETO
KOHTPOJIA,;

e TpeOOBaTh y OTBETCTBCHHBIX 3a O0Opa0OTKY TIEPCOHANBHBIX JJAHHBIX YTOYHCHUS,
OJIOKMPOBAHUS U YHUUTOXKEHHS HEIOCTOBEPHBIX WM MOJYYEHHBIX HE3aKOHHBIM TyTEM
MEPCOHATBHBIX JaHHBIX;

e IIPUHUMATh MEPHI MO MPHUOCTAHOBICHUIO WJIU MPEKPAIIEHHUI0 00pabOTKU MEPCOHATbHBIX
JaHHBIX, OCYIIECTBISEMOIl ¢ HapyllleHueM TpebOBaHUN 3aKoHOJaTesbcTBa Poccuiickoi
®enepanuy;

e BHOCHUTh TMPEUIOKEHUS O COBEPIICHCTBOBAHWUU IPABOBOTO, TEXHUYECKOTO U
OpPraHU3aI[MOHHOTO PEryJIHpOBaHUsS oOecreueHus: 0€30MacHOCTH MEPCOHATBHBIX JTaHHBIX
pu UX 00paboTKe B 00pa30BaTEIHbHON OpraHU3aIHH;

e BHOCUTh TMPEIJIOKECHUS O TPHBJICUCHHMH K JUCIMIUIMHAPHONH OTBETCTBEHHOCTHU
pabOTHUKOB, BHHOBHBIX B HApYyIICHHH 3akoHojaTenbcTBa Poccuiickoit denepanuu B
OTHOIIICHUU 00paOOTKH MEPCOHAIIbHBIX JTAHHBIX.

2.7. B OTHONIEHWH TEPCOHANBHBIX JAHHBIX, CTaBIIUX W3BECTHBIMH B XOJI¢ IPOBEICHUS
MEPOMPHUATHIA BHYTPEHHEr0 KOHTPOJIS, TOJKHA 00€CTIeYrBaThCsl KOHPUACHIIUATHHOCTb.
2.8. MeponpusaTie BHYTPEHHETO KOHTPOJIA HE MOXeT JiauTbes Oonbiie 10 pabounmx mueit. Cpok
MEPOIPHUATHS MOKET OBITh MPOJJIEH PACHOPSAIUTENEHBIM aKTOM PYKOBOJIUTENSI 00pa30oBaTeIbHOM
OpraHu3aly MPU HAJTUYUN OCHOBAHMM, HE MO3BOJISIOMIUX 3aKOHYUTH KOHTPOJIHHOE MEPOTPHUITHE
3a 10 paGounx AHEH.

3. OdopMiIeHHE HTOTOB BHYTPEHHET0 KOHTPOJIA
3.1. PesynbTaThl BHYTPEHHETO KOHTPOJS COOTBETCTBUS OOpaOOTKM NEPCOHANBHBIX JIaHHBIX
0(OPMIISIOTCSI KOMUCCUM B BUJIE aKTa BHYTPEHHETO KOHTPOJISL, COCTABIEHHOTO MO (hOpMe COracHO
[Tpunoxenuro k IlomokeHuto. UneHbI KOMUCCHUU O0sI3aHBI COCTaBIATH JOKJIAIHBIE 3alUCKH O
WUTOTaM KOHTPOJBHBIX MEPONPUSATHH, €CIIH 3TO MPEAYCMAaTPUBAET IJIAH MEPOTIPHUATHI BHYTPEHHETO
KOHTPOJISI UITU PACTIOPATUTENBbHBIN aKT TUPEKTOopa 00pa3oBaTeNbHON OpraHU3aIliH.
3.2. AKT BHYTPEHHET'O KOHTPOJIS MOIHCHIBACTCS BCEMH YICHAMH KOMUCCHH.
3.3. BeisiBIIeHHBIE B XO/I€ BHYTPEHHETO KOHTPOJSI HapYIICHUS (PUKCUPYIOTCS B aKT€ BHYTPEHHETO
KOHTPOJII C TPEUIOKEHUSIMH MEPONPHUATHI TI0 YCTPAaHEHUIO HAPYIICHHWH HW CPOKOB UX
BBIITOJHEHMUSI.
3.4. O pe3ynbTaTax BHYTPEHHETO KOHTPOJIS U MepaxX, HeOOXOUMBIX JUIsl YCTPAHECHHUS BBISBIICHHBIX
HapYIICHU, M0 Mepe HEOOXOAMMOCTH KOMHCCHS JOKIAJbIBAET HA OUYEPEIHOM COBEIIAHUU TPH
PYKOBOAMTENIC 00pa30BaTEIbHON OpPraHU3AIMH, €CJIM WHOE HE YCTAHOBJIEHO PaCHOPSIUTEIbLHBIM
aKTOM PYKOBOJUTEINsE 00pa30oBaTeIbHON OpraHU3allNu.
3.5. AKTBI BHYTPEHHETO KOHTPOJIS, JOKJIATHBIC 3alUCKHA 110 UTOTaM KOHTPOJIBHBIX MEPONpPUSTHN
XpaHATCs B 3amuparolieMcs mkady B KaOMHeTe 3aMeCTHTENs PYKOBOAMUTENS 00pa3oBaTeIbHOU
OpraHu3aIyH.

4. lopsaok NpoBe/ieHUs] BHYTPEHHEr0 ayuTa



4.1. BHyTpeHHUI ayAUT COOTBETCTBHS 00paOOTKH MEPCOHANBHBIX JTaHHBIX MPOBOIUTCS B CIydasx,
Korja oOpa3oBaTeibHas OpraHU3alMs HE MOXET OOBEKTHBHO OIEHHUTh COOTBETCTBHE OOpPabOTKH
MEePCOHANBHBIX JIaHHBIX B 00pa30BaTENIbHON OpraHu3alii TPEeOOBAHUSM 3aKOHOJATEIHCTBA B
chepe 00pabOTKHM MEPCOHATBHBIX TaHHBIX.
4.2. BHYTpeHHHI ayquT OpraHU3yeTCs HAa OCHOBAHHH PACIIOPSIIUTEIHHOTO aKTa PYKOBOIUTEIS
00pa30BaTeNbHON OpraHu3aluu.
4.3 BHyTpeHHUH ayauT TPOBOAWT OpraHu3alvs, KOTOpas B COOTBETCTBUHU CO CBOUMHU
YUpPEAUTETbHBIMU JIOKYMEHTAMHU 3aHUMAETCSl OIICHKOM pHUCKOB B 00pabOTKE MepCOHAIbHBIX
JaHHBIX W BO3MOXKHOTO BpEa, KOTOPBIH MOXET OBbITh NMPUYMHEH CYOBEKTaM MepCOHATBHBIX
JAHHBIX B Ciydae HapymieHus TpedoBanuii denepanpHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O
MIEPCOHANBHBIX TAHHBIX).
4.4. Ha Bpemsi MpoBeACHUS BHYTPEHHETO ayAHTa PYKOBOJUTENb 00pa3oBaTeNIbHON OpraHu3aluu
Ha3HAa4aeT OTBETCTBEHHOI'0, KOTOPBIN JOJDKEH B3aMMOJAECHCTBOBATh C OpPraHU3alMen, MPOBOIAILIECH
ayaut (manee — ayauTop).
4.5. OTBETCTBEHHBIN 00s513aH:

e o0ecreunThb ayauTopa Bceld He0OX0AMMON HH(POPMAIIHEH;

e OPraHW30BaTh YCIOBHS JIJIsl paOOTHI,

e OKa3bIBaTh MOMOIIb IPU BOZHUKHOBEHUHU TPYAHOCTEH;

e KOHTPOJIMPOBATH PabOTy ayauTOpa,

e TMpPUHUMATH BCE OTYETHl ayAUTOpPa U JOBOJUTH HUX JIO CBEACHUS PYKOBOIUTEIS

00pa30BaTeIbHON OpraHu3ally.

4.6. JlelicTBus U O0S3aHHOCTH ayAUTOPA OMPEICISIFOTCS 3aKIIOUYEHHBIM JJOTOBOPOM OKa3aHHUS YCIyT
T10 MPOBEJICHUIO BHYTPEHHETO ayIUTa.
4.7. JIokyMeHTbl BHYTPEHHETO ay/IuTa, B TOM YHCJIE UTOTOBBIE OTYETHI, XPAHITCS B 3alUPAIOIIEMCS
mkady B KaOMHETE 3aMECTUTEISI PYKOBOAMTENST 00pa30BaTeIbHON OpraHnu3aIlHu.
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