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00padoTku nepcoHaabHbIX JaHHBIX [BOY COLI n. Mac/ieHHHKOBO

1. O6uue moJs10:keHUs
1.1. Hacrosmias monutrka oO0paboTku nepcoHanbHbIX gaHHBIX ['BOY COII n. MacieHHHKOBO
(manee — [MonuTHKa) onpenenseT ean 00pabOTKU MEPCOHATBHBIX JTAHHBIX, KATETOPUHU U TIEPCUCHb
o0pabaThIBa€MbIX MEPCOHATBHBIX JAHHBIX, KATETOPHH CYOBEKTOB, IEPCOHANIbHBIE IaHHBIE KOTOPBIX
00pabaTbIBatOTCA, CIOCOOBI, CPOKH HUX 00pabOTKM W XpaHEHUs, MOPSAAOK YHUUYTOKCHUS
MEPCOHANBHBIX JTAHHBIX NPU JOCTHIKEHUH IeNieil uX 0O0paOOTKU WM MPU HACTYIUICHHMH HHBIX
3akoHHBIX ocHoBaHuit B [ BOY COI . MacnennukoBo(naiee — [1Ikona).
1.2. JlokanbHble HOPMATHUBHBIE aKThl U HWHBIE JOKYMEHTHI, perjaMeHTHpYIoIIue 00paboTKy
MepCcoOHANBHBIX MaHHBIX B [1Ikoie, pa3pabareiBatoTes ¢ yaeToM nojioskeHui [TomuTuky.
1.3. J[ei#ictBue IlonmuTuku pacmpocTpaHseTcs Ha TNepcoHalbHbIE AaHHble, KoTopble Illkomna
00pabaTbIBaeT ¢ MCIOJIB30BaHUEM U 0€3 UCTIOIB30BaHUS CPEJICTB aBTOMATH3AIINH.
1.4. B [lonuTtrke UCMONB3YIOTCS CEAYIOUINE MTOHSATHUS:

e TEpCOHANIbHBIE JAaHHbIE — J00ass MH(pOpPMaLKs, OTHOCSALIASACA NMPSMO WIM KOCBEHHO K
OTpEeICICHHOMY WM ofmpenaensieMoMy (usndeckoMy Juiy (CyObeKTy MepCOHATbHBIX
JTAHHBIX);

e TEpPCOHANBHBIE JaHHBIC, pa3pElICHHbIE CYOBEKTOM TEPCOHANBHBIX JaHHBIX IS
pacnpocTpaHeHus, — [IepCOHANbHbIE JAaHHbBIE, JIOCTYI HEOTPAaHUYEHHOrO Kpyra JHI] K
KOTOPBIM TPEAOCTaBICH CYObEKTOM MEPCOHANBHBIX JAHHBIX MyTeM a4y COTJIacUsl Ha
00paboTKy TMEPCOHATBHBIX JaHHBIX, PAa3PEIICHHBIX CYOBEKTOM IMEPCOHATBHBIX TaHHBIX
JUIsL paclpoCTpaHEHUsT B MOpsAIKE, NpeaycMOTpeHHOM @denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-03 (nanee — 3akoH);

e OIEpaTop TMEPCOHANbHBIX JaHHbIX (omeparop) — Illkoma — rOpuUAMYECKOE JIHIIO,
CaMOCTOSITENIbHO HJM COBMECTHO C JAPYIMMH JIMIIaMH OpraHu3yromee u (Win)
ocylecTBIsioniee 00paboTKy MEPCOHAIBHBIX JaHHBIX, ONpeAestoNee Hean 00padboTKu
NEPCOHAIbHBIX JIaHHBIX, COCTaB MEPCOHAIbHBIX JaHHBIX, MOJUIEKAIIMX 00paboTKe,
neiictBus (onepariiu), COBepIaeMbie ¢ IePCOHATbHBIMU JaHHBIMU,

e 00paboTKa MEePCOHATBHBIX MaHHBIX — JeiicTBUe (Omeparus) WId COBOKYITHOCTD JICHCTBUIl
(omepamnmii) ¢ TMEPCOHAILHBIMU JIaHHBIMH C HCIIOJB30BAaHHEM M 0€3 HCIOJIb30BAHUS
CPEICTB aBTOMAaTHU3allMH, BKJIOYass cOOp, 3amuch, CHCTEMAaTH3alMIO, HAKOIUICHHUE,
XpaHeHue, yrouHeHue (OOHOBIEHME, W3MEHEHHE), W3BJICYCHUE, HCIOIb30BaHHE,
nepegavy (pactipoctpanenue, IIpeI0CTaBIIEHUE, JOCTYII), o0e3nnyrBaHue,
OJIOKMpOBaHUE, yIAICHNUE, YHUUYTOXKEHHE,;

e ABTOMATH3MPOBaHHAs 00pabOTKa MEPCOHATBHBIX TAHHBIX — O0pabOTKa MEePCOHATBHBIX
JTAHHBIX C MTOMOIIBIO CPE/ICTB BBIUYMUCIUTENBHOM TEXHUKH;

e pacTHpOCTpaHEHUE TEPCOHAIBHBIX JAHHBIX — JICUCTBUS, HAIpaBJICHHBIE HA PACKPHITHE
MEPCOHANIbHBIX IAHHBIX HEOINPEACICHHOMY KPYTY JIHII;



e TMIPEIOCTaBJICHUE IEPCOHAIBHBIX JAHHBIX — JCUCTBUS, HAIpaBICHHBIE HAa PACKPBITHE
NEPCOHAIBHBIX JAHHBIX ONPEIEICHHOMY JIMIY WM ONPEAEICHHOMY KPYTY JIUL;

o OJIOKMpOBaHME TMEPCOHANBHBIX JIAaHHBIX — BPEMEHHOE MpeKpalieHne oO0paboTKu
MIEPCOHANBHBIX JaHHBIX (32 HUCKIIIOUCHHEM CITydaeB, eciid 00paboTka HeoOXoauma JIist
YTOYHCHUS IEPCOHAIBHBIX JAHHBIX);

e YHMYTOXXEHHME NEPCOHAIbHBIX JAHHBIX — AEUCTBUS, B PE3y/lbTaTe KOTOPBIX CTAaHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBHTbH COJIEP’KaHHE MEPCOHAIBHBIX JaHHBIX B MH(POPMALMOHHOM
CHCTEME MEepPCOHANBHBIX JAHHBIX W (WIM) B pe3yJbTare KOTOPBIX YHHUYTOXKAKOTCS
MaTepHaJbHble HOCUTEIH MEPCOHATBHBIX JaHHBIX;

e 00€31IMYMBaHUE NEPCOHAIBHBIX JAHHBIX — JIEHCTBUSA, B PE3yJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCIIOJIb30BaHMs JIOTIOJIHUTENBHOW HMH(OPMAIMM  ONPEICTUTh
IPUHAAICKHOCTh IE€PCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY IE€pCOHAIbHBIX
JTAHHBIX;

e HH(pOpPMAIMOHHAsI CHCTEMa MEPCOHAIBHBIX JaHHBIX — COBOKYIHOCTb COJEPKAIlIUXCS B
0a3ax JaHHBIX TNEPCOHAIBHBIX JAHHBIX M OOECIEYMBAIOIIUX HUX 00pabOTKy
MH(POPMALIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB,;

e TpAHCIpaHU4YHAas Iepejladya MEePCOHANbHBIX JAaHHBIX — MEepeaaya MEPCOHAIBHBIX JAHHBIX
Ha TEPPUTOPHUIO0 HHOCTPAHHOI'O rOCYJapCTBa OPraHy BJIACTH MHOCTPAHHOI'O rOCYJapCcTBa,
MHOCTPAaHHOMY (PU3UYECKOMY JIMIY UJIM MHOCTPAHHOMY IOPUAMYECKOMY JIUILY.

1.5. Illkona kak onepaTop NepcoHaIbHbIX JaHHBIX 00sA3aHa!

1.5.1. CoGmronaTh KOHGHUACHIIMATHFHOCTh MEPCOHATBHBIX JAHHBIX, & UMEHHO HE PacIpOCTPAHATH
IIepCOHAJbHbIC JJaHHbIE W HE I[epelaBaTb HX TPEeTbUM JHlIaM 0e3 corjacus CcyObekTa
MIEPCOHANBHBIX JIAHHBIX WM €ro 3aKOHHOTO MpPEJICTaBUTEINA, €CIM HHOE HE IPEeayCMOTPEHO
3aKOHOJIaTEIbCTBOM.

1.5.2. Oobecneunth CcyOBEKTaM MEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM TPEACTABUTEISIM
BO3MOKHOCTh O3HAKOMJICHHUS C JJOKYMEHTaMHU M MaTepuallaMH, COAEp)KaIlllMMU HUX IEepCOHAJIbHbIE
JTaHHbIE, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOATEIbCTBOM.

1.5.3. Pa3pacHAT CyObeKTaM MEpCOHAJBHBIX JAHHBIX, WX 3aKOHHBIM IPEACTABUTEISIM
IOPUAMYECKUE MTOCIEACTBHS OTKa3a PeA0CTaBUTh IEPCOHAIbHBIE JaHHbIE.

1.5.4. brnokupoBaTh WIM yIaliTh HENPaBOMEPHO oOpabaThiBacMble, HETOUYHBIE IEPCOHAIbHBIE
JaHHbIE JIN0O0 00ecreunTh UX OJOKUPOBAHUE WIIN Y AJICHUE.

1.5.5. Ilpekpatuth 00paOOTKYy M YHHUYTOXUThb HJIM OOE3JIMYUTH MEPCOHAIBHBIC JAaHHBIE JHOO
o0ecreunTh MpeKpaiieHne oO0paboTKM M YHHUYTOXKEHHE WM 00€3JTMYMBAHUE TEPCOHATBHBIX
JAHHBIX TPHU TOCTUKEHUH 1IETTN UX 00pabOTKH.

1.5.6. [Ipekpatuth 00pabOTKY MEPCOHATBHBIX NTAaHHBIX WIH 00ECTIEUUTh MpeKpalieHne o0padboTKu
NEPCOHAJBHBIX JaHHBIX B CIy4yae OT3bIBa CYOBEKTOM IEPCOHAJIBHBIX JaHHBIX COIJacHus Ha
00pabOTKy €ro MmepcoHaJbHBIX JaHHBIX, €CJIM HMHOE HE MPEIyCMOTPEHO JIOTOBOPOM, CTOPOHOU
KOTOPOTO, BBITOIONpUOOpETaTEIeM WM MOpPYYUTEIEM IO KOTOPOMY SIBJISETCS CYOBEKT
MIEPCOHATBHBIX JIaHHBIX, WJIM WHBIM corjamenneM Mexnay Lkomoil u cyObeKToOM MepcoHaTbHBIX
JAHHBIX.

15.7. TlpunumaTe Mepbl, HEOOXOAWMBIE M JOCTATOYHBIC [JIsi OOECIEYCHHS BBIMOJHEHUS
0053aHHOCTEH, MPeTyCMOTPEHHBIX 3aKOHOM U NMPHUHATHIMUA B COOTBETCTBUHM C HUM HOPMAaTHUBHBIMU
MIPABOBBIMU aKTaMH.

1.6. llIxona Brpage:

1.6.1. CaMOCTOSTENFHO ONPEAETATh COCTaB M MEepeueHb Mep, HEOOXOAUMBIX U JOCTATOYHBIX IS
oOecrieyeHrsl BBIMOJHEHUS O0O0S3aHHOCTEH, MPEJYCMOTPEHHBIX 3aKOHOM W MPUHATBIMH B
COOTBETCTBHMM C HUM HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH, €CIA HWHOE HE IMPeIyCMOTPEHO
3aKOHOJIATEIILCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonp30BaTh EpCOHANBHBIC TAHHBIE CYOBEKTOB MEPCOHABHBIX JTAHHBIX 0€3 UX COTJIacHus B
Clly4yasix, IpeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocTaBisTh MEPCOHANBLHBIC JaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX TPETHUM JIAIIAM
B ClIydasiX, IpeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyunts 00pabOTKY NEpPCOHAIBHBIX JJaHHBIX JPYrOMy JIMIy C COTJIACHSl CyOBeKTa
NEPCOHATBHBIX JaHHBIX, €CIU MHOE HE MPEeayCMOTPEHO (eaepalbHbIM 3aKOHOM, Ha OCHOBaHHHU
3aKJII0YaeMOro € 3THUM JMIIOM JoroBopa. JIuio, ocymectsisioniee oOpabOTKy NEpCOHAIbHBIX
HaHHBIX 10 mopydyeHuto IIkosbl, 00s3aHO cOOMIOAATH NPUHIMIIBI M TpaBUiIa 0OpPabOTKU



MEePCOHANBHBIX JIaHHBIX, MPEAYCMOTPEHHBbIE 3aKOHOM, COOMI0IaTh KOH(MUIACHIIMATHLHOCTh
MEPCOHATBHBIX JIaHHBIX, NPUHUMATh HEOOXOAWMBIC MEpbI, HAlpaBJIICHHbIE Ha OOecreueHHe
BBITIOJTHEHUS 00S3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHKH, COBEPIICHHOJICTHHIE YUAIIUECs, POJTUTEIN HECOBEPIICHHOJICTHUX YUAIIUXCsl, THBIC
CYOBEKThI IEPCOHATBHBIX JAHHBIX (J1ayiee - CyObeKThI MePCOHATBLHBIX TaHHBIX) 00sI3aHbI:

1.7.1. B cnyyasx, mpemnycMOTPEHHBIX 3aKOHOJATEIbCTBOM, IpenocTaBisaTh [lIkone mocrtoBepHbIe
MePCOHATBHBIE TAHHBIC.

1.7.2. llpn M3MEHEHUHU TIEPCOHATIBHBIX AAHHBIX, OOHAPYKEHUU OIMMOOK WJIM HETOYHOCTEH B HHUX
He3aMeUINTENbHO coo0mmats 00 aToM llkoe.

1.8. CyOBbeKThI epCcOHAIBHBIX JAHHBIX BIIPABE:

1.8.1. Ilony4ars MHPOPMALIUIO, KACAIONIYIOCS 0OpabOTKH CBOMX MEPCOHAIBHBIX JAaHHBIX, KPOME
ClTy4aeB, KOTJla TAKOHW JIOCTYI OTpaHu4eH (hefiepabHBIMUA 3aKOHAMH.

1.8.2. Tpe6oBats oT I1IK0IBI yTOYHUTH MTEPCOHATBHBIC JaHHBIC, OJIOKUPOBATH UX WJIM YHUYTOXKHUTH,
€CIIM TICPCOHAIBHBIC JaHHBIC SBIISAIOTCS HETOJIHBIMH, YCTAapEBIIMMH, HETOYHBIMH, HE3aKOHHO
MOJIYYEHHBIMH UJTU HE SBIISIOTCS HEOOXOIMMBIMHE TSI 3asIBJICHHOH 1€l 00pabOTKH.

1.8.3. JlonmoJgHHUTH TEpCOHAJbHBIC JaHHBIC OLIEHOYHOTO XapakTepa 3asBICHUEM, BBIPAXKAIOIIUM
COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBatp nerictBus win Oe3nelictBue Llkonbl B yIIOJTHOMOYEHHOM OpraHe 1O 3allluTe
MpaB CyObEKTOB NMEPCOHATBHBIX TAHHBIX WIIH B CyJICOHOM TTOPSIIKE.

2. [IpaBoBbIe OCHOBaHNS 00PAGOTKHU MEPCOHATBHBIX TAHHBIX
2.1. IIpaBoBBIMH OCHOBaHUSIMU OOPaOOTKH MepCcOHaNbHBIX NaHHBIX B LlIkone sBIAIOTCS ycTaB U
HOPMAaTHBHBIE MPABOBBIC AKTHI, JJI UCIIOJHEHUSI KOTOPHIX U B COOTBETCTBUU ¢ KOTOophiMH [lIkoma
OCYIIECTBISIET 00pabOTKY MEPCOHANBHBIX TAHHBIX, B TOM YHCJIE!

e TpynoBoiif KoJeKc, HHbIE HOPMATUBHBIC TTPABOBBIE AKThI, COACPIKAIINE HOPMBI TPYJIOBOTO

1paBa;

e bBI10oJUKEeTHEIN KOJIEKC,

e Hanoroseiii xoaekc;

o ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC;,

e ®enepanpubnii 3akoH or 29.12.2012 Ne 273-®3 «O06 obpa3oBanuu B Poccuiickoi

®denepanun» U MPUHATHIE B COOTBETCTBUY C HUM HOPMAaTHBHBIC IIPABOBHIC AKThI;

e COLHAIBHOE, MEHCHOHHOE U CTPAax0BOE 3aKOHOJATENbCTBO Poccuiickoit denepannu;

3aKOHOAATENBCTBO B cdepe 0Oe30MacHOCTH, B TOM YHCIE aHTUTEPPOPUCTHUECKOM
3aIIHIICHHOCTH.
2.2. TlpaBOBBIMH OCHOBaHHSIMH OOpaOOTKHM TEPCOHANBHBIX AaHHBIX B lllkome Takke SBISIOTCS
JIOTOBOPBI ¢ (PU3UUCCKUMHU JIUIIAMH, 3asiBIICHUS (COTIachs, JOBEPEHHOCTH) yUAIUXCsS U POTUTEICH
(3aKOHHBIX ~TPENCTABUTENCH) HECOBEPIICHHOJIETHUX YyYallluXCs, Ccorjacus Ha 00paboTKy
MEePCOHAIIbHBIX JTAHHBIX.

3. Heau 00padoTKN MepPCOHATBHBIX JAHHBIX, HX KATErOPUH U NepevyeHb, KATeropuu
Cy0OBEKTOB, IePCOHAJIbHBIC JaHHbIE KOTOPBIX 00pa0aTbIBaIOTCS, CIIOCOOBI, CPOKH HX
00padoTKHN U XpaHeHHUs1, NOPSIAOK YHHUYTOKEHH S NMePCOHATbHBIX JAHHBIX

1. Hean 00padoTKu: opranusanus 00pa3oBaTe/IbHOI 1eAITeJILHOCTH M0 00pa30BaTebHBIM
NporpaMMam Ha4YaJIbHOI0 0011ero, 0CHOBHOI'0 00I1Iero U cpeHero ooero odopa3oBanms,
JAOMOJTHUTEIBLHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropun IlepcoHanbHbIC TaHHBIE CnenuanbHbie

JTAHHBIX JTaHHbIE

[Iepeuenn e (amunus, UMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e IO, 310POBBS

e TPaXIAHCTBO,

e JIaTa M MECTO POXKICHUS,

e u3o0Opaxenue (pororpadus, BUILO);
e MACMOPTHBIC JAHHbIC;

e aJIpec PErucTpaIyy 110 MECTy




J)KUTEJILCTBA,

azpec (paKTHIeCKOTo MPOKUBAHUS,

KOHTAKTHBIC JaHHEBIC,

VHIUBHTyaIbHBI HOMEP
HaJIOTOTUIATEIIbIIHKA;

CTPaxoBOH HOMEP MHIUBHIYAILHOTO
munesoro cuera (CHUJIC);

CBEJICHHS 00 yCIIeBaeMOCTH
00y4aroIerocst 1 pyrue CBeCHHU,
00pa3yronmecs B IPOLecce peann3aiu
00pa3oBaTeNbHON POTPAMMBI;

MHBIC IEPCOHATIbHBIC JJAHHBIE,
npenocTaBisieMble GU3NIECKUMU
JULAaMH, HEOOXOAUMBIE JUIS 3aKITIOYCHUS
" UCIIOJIHCHHA JOTOBOPOB, UCIIOJIHCHUSA
HOPM 3aKOHO/IaTEJIbCTBA B cepe

oOpa3oBaHUs
Kareropuu OOyuaromiecs, X poAUTENH (3aKOHHBIE TPEICTABUTEIIH)
CyOBEKTOB
Crnioco6bl ABTOMaTH3UpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIMU, B TOM YHCJIE:
o0paboTku e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HETIOCPEJICTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX;
e BHECEHHS MEPCOHATBHBIX IaHHBIX B KYPHAJIbI, PEECTPHI U
MH(POPMAIIMOHHBIE CUCTEMbI U JOKYMEHTHI LIIKOIbI.
Cpoku B teuenue cpoka peanusainuu 00pa3oBaTeIbHON IPOrpaMMBbl
00paboTKu
Cpoku B Tedenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOI JIeNl B 3aBUCIMOCTH OT THIIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEP>KaTCs epCOHANIbHBIE TaHHbIE
[opsmox B cootBercTBuu ¢ [lopsakoM YHHUTOKEHUS U 00E3TUYUBAHUS ITEPCOHATBHBIX
YHUYTOKEHUs | JaHHBIX [1IKOJIBI B 3aBUCIMOCTH OT THITa HOCUTESI TIEPCOHANBHBIX JTaHHBIX

2. lleab 00pabdoOTKHU: BHINOJTHEHUS] (PYHKIUI U TIOJTHOMOYHIA padoToaaTessi B TPYI0BBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun [lepconanibHbIE JaHHBIE Cneunanbnuble | bBuomerpuueckue
JAaHHBIX HepCOHaIII)HI)Ie HepCOHaJ'II)HBIe
JaHHBIE JTaHHBIE
[Tepeuenn o (ammust, UMsi, OTYECTBO; CseneHud o Nzobpaxenue Ha
JTAHHBIX e TIOX, COCTOSIHUH ¢doto u
e TPaXIAHCTBO; 310POBbBS BUE03AIINICH,

e JlaTa U MECTO POXKJICHUS,

e u3o0Opaxenue (pororpadus);

e T[IaCHOPTHBIEC JaHHBIE;

e aJpec PEerucTpanuu 1Mo MECTy
KHUTEIbCTBA,

e azpec paKTHUIECKOTIO
MIPOXKUBAHUS,

e KOHTAaKTHBIE TaHHBIE;

e HMHIUBHYaJbHBII HOMEP
HAJIOTOTIIATEIIBIINKA,

e CTPaxoBOU HOMED
WH/IMBUYyATBHOTO JTUIIEBOTO
cueta (CHUJIC);

MOJTyYEHHBIX C
Kamep HaOJI0IeHUS




e cBeneHUs 00 0OpazoBaHUH,
KBaTM(UKAITIH,
npodeccroHabHOM MOATOTOBKE
Y TIOBBINICHUN KBaJTH(PHUKAIINH,

e CEMEHMHOE MOJ0KEHNE, HATUUHE
JieTeH, pOJICTBCHHBIC CBSI3H;

e CBEJICHUA O TPYAOBOU
JESITeTbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOLPEHUH,
HarpakJIeHUN U (HIH)
JTUCIUIUTMHAPHBIX B3BICKAHHUIA;

e JIaHHBIE O PErHCTpaluy Opaka;

e CBEJICHUS O BOMHCKOM yYETE;

e cBeJcHHS 00 MHBAMIHOCTH,

e cBeJeHHA 00 yaepKaHuu
ATMMEHTOB,

e CBEJCHHUSA O IOXOJC C
MPEIBIAYIIET0 MECTa pabOThI;

e WHBIC NICPCOHAIBHBIC IAHHBIC,
MPEIOCTABIISIEMbIC
pabOTHUKAMU B COOTBETCTBUH C
TpeOOBAHUSMU TPYIOBOTO

3aKOHOJATEIHCTBA
Kareropuu PaboTHUKY, KaHAWAATHI Ha PabOTy (COMCKATENH)
CyOBEKTOB
Crnioco6bl ABTOMaTH3UpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIMU, B TOM YHCJIE:
0o0paboTku e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HEINOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHbIX;
e BHECEHHS MEPCOHATBHBIX IaHHBIX B KYPHAJIbI, PEECTPHI U
MH(POPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoItb!
Cpoku B teuenune cpoka AeMCTBUA TPYIOBOTO AOTOBOpA. /sl KAaHAUIATOB — B TEUEHUE
00paboTKH CpOKa, HeOOXOAMMOTO JUIsl PACCMOTPEHUS KaHAUJATYpPbl U 3aKIIIOYEHUS TPYI0BOTO
JI0OTOBOpa
Cpoxn B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOU JIeN B 3aBUCUMOCTH OT TUIIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEPKaTCs IEpCOHANIbHbIE TaHHBIE, B TOM YHCIIE B
cocTaBe JHUHBIX Aen — 50 net
ITopsnox B cootBercTBuu ¢ [lopsakoM YHHUTOKEHUS U 00E3TUUUBAHUS TEPCOHATBHBIX
YHUUTOXXEHHUS | JaHHBIX [1IKombI B 3aBUCUMOCTH OT THIIa HOCUTEINSI IEPCOHATIBHBIX JTaHHBIX

3. les1b 00paboTKH: peann3anus rpakIaHCKO-NPAaBOBbIX 10r0BOPOB, CTOPOHOIA,
BBITOJ0NIpHOOpeTaTe/IeM HJIH MoJy4yaTeaeM KOTOpbIX siBasieTcs Hkona

Kareropun [TepconanbHbIE NaHHBIE

JTAaHHBIX

Ilepeuens e (amuiMs, UMs, OTYECTBO;
JTAHHBIX e TIACIOPTHBIE IaHHBIE;

e ajpec peructpanuu u (Wim) GakTUIecKoro NpoKMBaHUS,

e KOHTAaKTHBIE TaHHBIE;

e MHIMBHYaJbHBII HOMEp HAJOTOIIATEbIINKA,

e HOMEp PacyeTHOIO CYETa,

e HOMep OaHKOBCKOM KapThl,

e HHBIC NIEPCOHATHHBIE TAHHBIE, TPEIOCTABIIEMbIC (PN3NICCKUMU JTHIIAMH,
HE00XOAMMBIE JJIs 3aKIF0UEHUS U UCTIOIHEHUS I0TOBOPOB




Kareropun

KoHTpareHTsl, mapTHEPHI, CTOPOHBI AOIOBOPA

CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeCTB aBTOMATU3AIUH, B TOM YHCIIE:
00paboTKu e TIOJIYYCHHE TIEPCOHATBHBIX IAaHHBIX B YCTHON M MUChMEHHOHU (hopme
HENOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;
e BHECCHMS IEPCOHAIBHBIX IaHHBIX B KYPHAJIbl, PEECTPBI U
MH(pOPMALMOHHbBIE CUCTEMBI U JOKYMEHTHI L1Ikoub!
Cpoku B Tedenue cpoka, HEOOXOIUMOTO ISl HCTIOJIHEHHS 3aKJIFOYSHHOTO JIOTOBOPA
00paboTKu
Cpoku B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpOU J1eN B 3aBUCUMOCTH OT TUIIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEPKaTCs IEPCOHANIbHBIE JaHHbIE
ITopsnox B cootBercTBum ¢ [lopsakoM yHUUTOXKEHUS B 00€3TUYNBAHUS TEPCOHATBHBIX
YHUUYTOKEHUS | NaHHbIX [IIK0JIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIISA IEPCOHAIBHBIX TAHHBIX

4. Leab o0padoTku: obecneyeHne 0e30MaACHOCTH

Kareropun IlepcoHasIbHBIE JAaHHBIE
JaHHBIX
Ilepeuens e (amuius, UMs, OTYECTBO;
JAHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajnpec peructpaiyu 1 (1win) GaKTHIECKOro MPOKHUBAHHUS;
e KOHTAaKTHbIC JaHHbIE
Kareropun [Tocerurenu Lkonbl
CyOBEKTOB
Crnioco6bl ABTOMaTH3UpOBaHHasi 00paboTKa U 6€3 CPeICTB AaBTOMATHU3AIIMU, B TOM YHCJIE:
00paboTku e IIOJIyuY€HHE NIEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU hopme
HEINOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAaHHbIX;
e BHECCHMS IEPCOHAIBHBIX JIAaHHBIX B KYPHAJIbl, PEECTPHI U
MH(}OPMAaLIMOHHBIE CUCTEMBI M IOKyMEHTHI 11Ikosb1
Cpoku B teuenne nepnona Hax0XKI€HUS OCETUTENS HA TeppuTopuu LIkoms
o0paboTku
Cpokn B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOU JIeN B 3aBUCUMOCTH OT TUIIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEPKaTCs IEpPCOHANIbHBIE JaHHBIE, B TOM YHCIIe
MuHMMYM 30 AHEH B OTHOLIEHUH 3amKcel Kamep BUACOHAOII0IeHUS
[Tops ok B cootBercTBHU ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMYMBAHUS TIEPCOHATBHBIX

YHUUTOXCHUA | JAHHBIX IIIk0aBI B 3aBUCUMOCTH OT THIIA HOCUTEIIA MEPCOHAIBHBIX TAHHBIX

4. YcaoBusi 00padoOTKH NMEePCOHATBHBIX TAHHBIX

4.1. [llxona ocymecTBiseT cOOp, 3aMuCh, CUCTEMATU3AlMIO, HAKOIUICHUE, XpaHEHUEe, YTOYHEHUE
(oOHOBNICHME, W3MEHEHHWE), W3BJCYCHHE, HCIONIB30BaHKHEe, mepenady (pacmpocTpaHeHHe,
npefoCTaBIeHHe, JOCTyIl), 00e3Iu4YrBaHue, OJOKHPOBAaHWE, YAaJICHHUE W  YHUYTOXKCHHUE
MEPCOHATBHBIX JAHHBIX B COOTBETCTBUM C 3aKOHOJATEIbCTBOM O TIEPCOHAIBHBIX JAaHHBIX H
JIOKaJIbHBIMU HOPMaTHBHBIMH akTaMu [LIKobI.
4.2. Bce mnepcoHanbHble naHHble IlIkonma momydaeT oT cyObeKkTa MEpCOHANbHBIX IAHHBIX, a B
clydasix, KOrja CyOBeKT IMEpCOHAJIBHBIX JAHHBIX HECOBEPIIECHHOJETHHH, — OT €ro poauTeNeit
(3aKOHHBIX TIpeCTaBUTENCH).
4.3. Tlonydyenne o oOpabOTKY MEPCOHATBHBIX AAHHBIX, Pa3pEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JaHHBIX s pacnpoctpanenusi, lllkonma ocymiecTBisier ¢ coONIOJIEHHMEM 3alpeToB U YCIOBU,
MPEyCMOTPEHHBIX 3aKOHOM.
4.4. lllkona oOpabaTbIBaeT NEepCOHAIbHbBIC JaHHbIE:

o 0€3 UCIOJIb30BaHUs CPEJICTB aBTOMATH3AIINH,




e C WCIONH30BAHHEM CPEACTB AaBTOMATU3allMd B TMporpaMmax U WHGOPMAIMOHHBIX
cucreMax: «1C: 3apmara u kaapse», «1C: bubnuorekay, «IEKTPOHHBIN JHEBHUK.

XpaHeHue MepcoHaTbHBIX TaHHBIX:
4.5.1. lllkona XpaHUT MEPCOHAIBLHBIE JaHHBIC B TCUEHHUE CPOKA, HEOOXOIUMOTO ISl JOCTHIKCHHS
1enei ux oOpabOTKH, a JOKYMEHTHI, COJIEpKallie NMEpCOHAIBHBIC JaHHBIE, — B TCUEHHUE CPOKa
XpaHEHHUS JOKYMEHTOB, IMPEAyCMOTPEHHOTO HOMEHKJIATYpOH e, ¢ y4eTOM apXHMBHBIX CPOKOB
XpaHCHUSI.
45.2. llepcoHanbHble MaHHBIC, 3a(UKCHPOBAHHbIE HA OYMaKHBIX HOCHUTENSAX, XPaHATCS B
3amupaeMbIxX mKadax 00 B 3aIMPaEMbIX TOMEIIEHUSX, JOCTYIT K KOTOPBIM OTpaHUYCH.
4.5.3. IlepcoHanbHble JaHHBIE, 0OpabaThIBa€MbI€ C HCIIOJIB30BAHMEM CPEICTB aBTOMAaTH3AIlUH,
XPaHATCS B TAKOM IMOPSIKE U HA YCIOBUSX, YTOOBI MCKIIFOUUTH HEMPABOMEPHBIN WM CITydailHBIN
JOCTYIl K HHUM, YHHUYTOXXCHHE, H3MCHCHHE, OJIOKMpOBaHHE, KOMHPOBAHME, TNPEIOCTaBICHUE,
pacipocTpaHeHUE EPCOHABHBIX JaHHBIX, a TAK)KE UHBIC HETIPABOMEPHBIC ICHCTBUS B OTHOIICHUT
MePCOHAJIbHBIX JTAHHBIX.
4.6. Jluma, OTBETCTBEHHBIC 3a OOPabOTKYy MepCOHaNbHBIX AaHHBIX B Illkoiie, mpekpamarT ux
00pabaThIBaTh B CJICIYIOMINX CITyJasx:

e JIOCTUTHYTHI 1IeJI1 00pabOTKM NEPCOHABHBIX JaHHBIX;

e HCTEK CPOK JCHCTBHUSA COTJIacHs Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX

e O0OTO3BaHO cOIJlacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX;

e 00paboTKa MepPCOHATBHBIX JJAHHBIX HEIPaBOMEPHa.
4.7. Ilepenaua nepcoOHAIbHBIX JAHHBIX:
4.7.1. llIxona obecreynBaeT KOHPUICHIMAIBHOCTD MTEPCOHAIBHBIX JTaHHBIX.
4.7.2. lllkona nepenaet NepCOHABHBIC TAHHBIC TPETHUM JIUIAM B CICAYIOMIUX CIydasX:

e CYOBEKT MepCOHAJIbHBIX JaHHBIX Jall COrJIacue Ha mepeaady CBOUX JIaHHBIX;

e TICpedaTh JAHHBIE HEOOXOIMMO B COOTBETCTBUHU C TPEOOBAHUSMHU 3aKOHOAATEILCTBA B

paMKax YCTaHOBIICHHOMW MPOLIETYPHI.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepeaady NepCOHATbHBIX JaHHBIX.

5. AKTyaimm3anus, ucnpasiieHHe, ylajleHue 1 YHUYTOKeHHe MePCOHATbHBIX TaHHBIX, 0TBETHI
HA 3alpochl CYObEKTOB MEPCOHATbHBIX JAHHBIX
5.1. B cnyyae mpemocTaBleHUs CYOBEKTOM MEpPCOHANBHBIX JAHHBIX, €ro 3aKOHHBIM
npejacraBuTesieM (akToOB O HEMOJHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX MIJIM HE3aKOHHO MOJIYYEHHBIX
nepcoHanbHbIX JaHHBIX [llkona axTyanusupyeT, wucHpaBiseT, OJOKUpPYeT, YyAalsieT WIH
YHUYTOXKAET UX M YBEIOMJISIET O CBOUX JEMCTBUAX CyObEKTa NEPCOHANbHBIX JaHHBIX.
5.2. llpu nmoctmkeHuu 1ieneil 00paObOTKM TEPCOHANBHBIX TaHHBIX, a TAaKKe B CiIy4ae OT3bIBa
CyObEKTOM NEepCOHAIbHBIX JAaHHBIX COMJIacusi Ha 00pabOTKy MEpPCOHAIBHBIX JaHHBIX
MIEpCOHANIbHbIE JaHHbIE IOAJIEKAT YHUYTOKEHMIO, €CIIM MHOE HEe MpPEeIyCMOTPEHO JIOTOBOPOM,
CTOpPOHO#, monydaTeneM  (BBIrOZONpPHOOpETaTeNieM) [0  KOTOPOMY  SIBISETCS — CYOBEKT
MIEPCOHATBHBIX JAHHBIX.
5.3. YHHYTOXKEHUE JOKYMEHTOB (HOCHTENECH), COAEPKAIINX ePCOHANBHBIC JaHHBIC, TPOU3BOIUTCS
B COOTBETCTBUU C IIOpSIKOM YHUYTOXXEHUS U O0E3TMYMBAHMS MEPCOHATBHBIX JaHHBIX [IIKombl B
3aBUCUMOCTH OT THIA HOCUTENS IEPCOHAIBHBIX MaHHBIX, B TOM YHCIIE IyTeM H3MEJIbYEHHUs
uipeiepe, CTUpaHus Wik (OpMaTUPOBAHUS FIEKTPOHHOTO HOCUTETIS.
5.7. Tlo 3ampocy cyObeKTa MepcOHANbHBIX JAaHHBIX WM €ro 3akoHHOro mpejacraButens Ilkona
coobmaer emy uHpopmaiuo 00 00pabOTKE MEePCOHATBHBIX JIaHHBIX CYOBEKTa B CPOKHM H B
MOps/IKE, YCTAHOBJICHHOM 3aKOHOM.
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